



Sample written guidelines for the provision of AIM

Availability of Instructional Materials in Alternate Formats
     Pursuant to New York State Regulations of the Commissioner of Education, section 200.2(b)(10), the ______________ School District will use the following procedures to ensure that all instructional materials to be used in the schools of the District are available in a useable alternative format for each student with a disability in accordance with the student’s educational needs and course selections at the same time that such materials are available to non-disabled students:
· When purchasing instructional materials, the District will give preference to vendors who agree to provide such instructional materials in alternative formats;

· When an electronic file is provided, the format will be accessed by students, or converted to an accessible format, using District technology and equipment available in the school building or through the Library/Media Specialist or Technology Coordinator;

· The needs, or anticipated needs, of students with disabilities for instructional materials in an alternative format will be reported to the building principal by the Chairperson of the Committee on Special Education yearly, or as soon as those needs are known, to provide sufficient time for planning and budgeting;

· When considering the purchase of instructional materials, building principals will consult with the Chairperson of the Committee on Special Education to identify the needs of students with disabilities residing in the District to ensure that alternative format materials are ordered and available at the same time as regular format materials are available; and
· When a student with a disability who requires materials in an alternative format moves into the District during the school year, the Chairperson of the Committee on Special Education will immediately notify the building principal of that student’s needs and assess whether appropriate materials are currently available. If appropriate materials are not available in the District’s inventory, such materials will be acquired as soon as possible and without undue delay. 


