Race to the Top Guidance
Year 2 Annual Proposed Budgets Submissions
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	Accessing the Online Budget Submission System

· Log on to the New York State Education Department’s (NYSED) Business Applications portal at:  http://portal.nysed.gov
· Select “American Recovery and Reinvestment Act (ARRA) Reporting System”

· Scroll to the bottom of the page, click on tab “ Applications, Budgets, Amendments and Finals”

· Select “Race to the Top (RTTT) Online Budget 2011-12” from the drop down menu 

· Click the “Continue” button




General Guidance

· If your LEA budgeted funds for Year 1 and has not yet submitted your Final Expenditure Report for the period October 1, 2010 through June 30, 2011 (Year 1), you must do so and have it approved by the Department before you can enter your Year 2 budget information. You can access the online Year 1 Final Expenditure Report from the ARRA Reporting System on the NYSED Business Applications portal at: http://portal.nysed.gov.
· The proposed RTTT Year 2 budget should cover anticipated expenditures for the period July 1, 2011 through June 30, 2012.  
· The four-year Activity Level Budgets participating LEAs originally submitted (along with the Scopes of Work in Fall 2010) do not need to be updated or resubmitted.

· While there is no annual cap for 2011-12 as there was for the previous year, the Department strongly encourages participating LEAs to develop their Year 2 budgets based on your four-year RTTT reform goals and performance targets (from your approved Scope of Work), reserving funds as needed to support activities during Years 3 and 4.

· The proposed budgets should align with the activities contained in your currently approved RTTT Scope of Work. Copies of all participating LEAs’ Scope of Work documents can be found at: http://eservices.nysed.gov/rtttlea/search.html.

· The State Education Department recognizes that 2010-11 was largely a planning year. Many LEAs did not expend their full Year 1 approved budgeted amounts and others were not able to complete all planned Year 1 activities.  Given this situation, the Department will require participating LEAs to amend their currently approved Scopes of Work only if one or more of the following conditions exist.  The LEA decides to:

· Undertake a new activity not currently included in its approved Scope of Work;
· Discontinue or not start an activity currently included in its approved Scope of Work; and/or
· Delay implementation of an approved activity for a period of time such that the start date of the activity shifts into the succeeding school year.  THE ONLY EXCEPTION TO THIS TIMELINE RULE IS THE SITUATION WHERE AN LEA IS CARRYING OVER BOTH FUNDS AND ACTIVITY PLANS FROM YEAR 1 TO YEAR 2.
· If an amended Scope of Work is required based on the conditions above, please submit it prior to submitting your Year 2 proposed budget. Doing otherwise may result in a delay in the Department approving the Year 2 proposed budget.
· LEAs can access the template for amending the Scope of Work by logging onto the SED Business Applications portal at: http://portal.nysed.gov and clicking on the link for “Information and Reporting Services.” The only document that needs to be resubmitted is the “Student Outcomes and Work Plan.”  LEAs should not resubmit the “Four Year Activity Level Budget.”  The process for submitting a revised “Student Outcomes and Work Plan” is similar to the process for submitting the initial Scope of Work. The original guidance documents for completing the “Student Outcomes and Work Plan” template can be found on the Department’s website at: http://usny.nysed.gov/rttt/scopeofwork/.
· Once a LEA’s Year 2 proposed budget has been submitted, approved, and entered into the Department’s financial payment system, a grant award notice will be generated and sent. LEAs may then begin to submit requests for the reimbursement of expenditures, consistent with the approved budget, that the LEA has incurred dating from July 1, 2011.

Section D: Great Teachers and Leaders
· Because LEA activities under Section D of the State’s RTTT plan (Great Teachers and Leaders) are tied to implementation of the new evaluation law, NYSED requires that at least 25% of the four-year LEA allocation be spent for this purpose.  Participating school districts must certify to the Department that their collective bargaining agreements comply with the provisions of Education Law §3012-c and Commissioner’s regulations before the Section D apportionment will be available. 

If a public charter school’s teachers and/or principals are not represented by a collective bargaining agent, the charter school must certify that it has established a teacher and principal evaluation system that is consistent with the three elements of Education Law §3012-c described below before the Section D apportionment will be available: 
1) is based on multiple measures of effectiveness, including 40% student achievement measures, which would result in a single composite effectiveness score for every teacher and principal; 
2) differentiates effectiveness for teachers and principals using the following four rating categories: Highly Effective, Effective, Developing, and Ineffective; and use such annual evaluations as a significant factor for employment decisions including promotion, retention, supplemental compensation, and professional development; and 
3) provides for the development and implementation of improvement plans for teachers or principals rated Developing or Ineffective. 
· If your LEA does not have the appropriate certification(s) on file with the State Education Department, you can still file a Year 2 budget.  However, the LEA will not be able to budget a dollar amount (other than $0) for Section D-related activities.  
· An LEA can submit the appropriate certification at any time during the school year whenever it meets the certification standards above.  The form and instructions for completing the certification(s) can be found at: http://usny.nysed.gov/rttt/scopeofwork/evalcerts.pdf.  Once filed, if an LEA wants to revise its Year 2 budget to access its Section D apportionment, it may do so.
· Since school year 2011-12 represents a full year of RTTT implementation, the Department is developing an online budget amendment process for LEAs that will need to make changes to their budgets as implementation progresses.  Guidance on this process will be distributed to all participating LEAs later this fall.
PAGE  
1
NEW YORK STATE EDUCATION DEPARTMENT ( 11.04.11

