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MEMORANDUM
TO:
FROM:
Judith Dzikowski
DATE: 
August 
SUBJECT:
Your Equipment Needs for School Library Systems Fall Conference  
Please complete this form and return it to us by:           , along with the W-9 available at the link below.  You are invited to be our guest for lunch and attend any presentations of interest.  The conference schedule is available online at: http://sls.ocmboces.org 
Return to OCM BOCES SLS by: 
Please complete the section below.
Use this form to indicate the equipment needed for your presentation.
Equipment Needs
When I Need It (circle)
Handouts: If you are bringing your own handouts, we recommend 50 packets for workshops, 200 for keynote.
For printed handouts:  
For electronic handouts to be posted on the OCM SLS website: Email documents no later than: 
Keynote Presenter's Fee
Keynote Speaker:  Please fill out the attached W-9 form  and  mail back to:     
Onondaga Cortland Madison BOCES SLS
PO Box 4774
Syracuse, NY 13221
If you are requesting a hotel room, our staff will make the arrangements with the Doubletree, but you will be responsible for all 
 expenses.  Would you like OCM SLS to make your reservation?
Workshop Session:
Workshop Session:
Workshop Session:
Workshop Session:
Workshop Session:
Workshop Session:
Attach masters with instructions and be sure we receive them no later than:
Workshop Session:
Mail, Email, or fax this form to:  Mail: 	Onondaga Cortland Madison BOCES SLS 	PO Box 4774 	Syracuse, NY 13221  Phone: (315) 433-2670			Fax: (315) 433-2649
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