
Fixing your Title Series Field 
 

Please Note: Call the office to add the 490#a & 490#v to your Browsing Fields Columns in 
Cataloging for the Bibliographic Display. 

 
Pulling up 440#a and Renaming it 490#a  (for records that do NOT have a 490#a) 
STEP 1 

1. Open M3 Cataloging 
2. Edit – Search 
3. Use the following search criteria 

 
 
 

4. At the results screen: 
a. Right Click – Select ALL 
b. Right Click – Find 
c. Click the box next to “Advanced” (left hand corner) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
5. Click the ACTION button 
6. Select “RENAME EXISTING – FIELD 
7. Field/occurrence is: 440 
8. New field tag is: 490 
9. Click “Execute actions for each:” box 
10. Click REPLACE ALL button 

 
 
 
 
 
 
 
 
 
 
 
 
 

  



STEP 2 
 
After you have re-named those 440’s. 
 

1. REDO your search to bring up ALL the 490#a’s to work on. (Remember you do have records that are correct) 

 
 

2. SORT by Column 490#a once you pull up your results 

 
Now you can start to go through and start to examine and cleanup/delete the information shown. 
 



Then start to plan out how you’d like to tag chunks of your collection so that people can easily pull up 
things that relate to various parts of the curriculum.  See examples on the next page. 
 
 
 
Ex. DVD/VT – ELA   \  DVD/VT – Social Studies   \ DVD/VT – Science 
 Grade 7 Social Studies Connection 
 Grade 4 Math Connection 
 
 

You can have more than one 490 Field.  They work independent of each other. 

 
 


