BUDGET MANAGEMENT

Budget Account Maintenance

A budget account record exists for each active or inactive budget account in the
system. An individual's security will determine his/her ability to view or transact
against certain accounts. The Budget Account Maintenance screen is divided
into tabs. Each tab contains information related to that budget account.

The Balances tab contains financial information relating to the appropriations,
encumbrances, and a calculation of the unencumbered balance for the account.
The information contained within the record is based on the status of the latest
transaction processed against the account.

lIh Budget Account Maintenance [A-620-0PER-300-00-0-000]

Fizcrm  Fund Budget Code Description Status
I 2005 Iﬁ-\ g‘ |E2D-DPEH-3DD-DD-D-DDD EI |Supplies and Materials |Active ;l
- Balances | Codes & Descriptng Distributions | Thanetene
— Appropriation  Unencumbered Balance Calculation ————————————————
Orniginal 30000.00 Current Sppropriation 23540.00
Adjustments + -4E0.00 Encurnbrance - 7209.79
Current | 29540.00 Liquidation + 0.00
Expenditure - Q.00
~ Encumbrance Outstanding Calculation _—
Encumbered 7209.79 Actual Unencumbered Balance = 22330.21
Liquidation - 0.00 Pending Encumbrance - Q.00
Dutstanding = I 7209.79 Available Balance = I 22330.21 %
Encumbrance Qrigin —————  Expenditure Origin ———— -~ Liguidation Qrigin ——————————————
AcctzPapable .00 AcctzPayable 0.00 AcctzPayable 0.00
Lump Sum + 7209.79 Lump Sum + 0.00 Lump Sum + 0.00

Total = I 7209.79 Total = I 0.0o0 Total = I n.an
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The Codes & Descriptns tab contains descriptions of information relating to the
budget components that make up the code. In addition, displays will also
indicate the State values for information such as State Activity or State Object.

I’I:h Budget Account Maintenance [A-620-0PER-300-00-0-000]
Fisc.r'r  Fund Budget Code Drescription Status
[2005" | @ [620-0PER-300-00-0-000 Bt [Supplies and Matenials [Active =]
Balances Codes & Descriptng ' | Transiers
CoSer |B2D gl |C-:-mputer Semvice - Administrative
Auctivity |DF'EF| gl ICnmputer Service: Management
Object ISDD gl |Supp|ies & Materials
Location [o0” @ [DISTRICT wWiDE
v [Tl R
Ot Transfer IDDD gl |Tlansfer=DDD
Service |620.300 gl |Operations
State Activity 7710 |Computer Service: Management
State Object |3DD ISupplies And b aterialz
G/L Code |522-DD gl |E:<penditures
Supervisar |34 gl |Dillan, Rick - Mar of Operations
Divigion |RIC gl |Fiegional Information Center
A budget code is made up of the following components:
PP?-227°7?-2?7?-2?2-2-277
CoSer - Activity — Object — Location — Fiscal Year Occ/Transfer
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Display Budget Transactions

To display the transactions that have been posted against a budget account, a
“Display Transactions” option exists that will provide an on screen display of the
transactions.

On the Budget Account Maintenance screen, to the right of the Budget Code, is
an options button (blue) to “Display Transactions”. The system will display all of
the transactions that have taken place against this budget code. From that
display, a “Criteria” option will allow the user to define criteria to limit the
transactions.

I} Budget Account Maintenance [A-620-0PER-300-00-0-000]

Fisc.it  Fund Budget Code Drescription Status

[2005 [~ @ [s20-0PER-300-00-0-000 ™ o | Active -
Balances I Codes & Descriptns < Cistributions l
Appropriation Unencumbered B alance Calculation
Original ’W Current Appropriation ’w
Adjustments + [ -460.00 Encumbrance - [ 7209.79
Tt ’% Liquidation + ,7000

Expenditure - 0.00
Encurnbrance Outstanding Calculation

Ersumibzizsd] 7209.79 Actual Unencumbered Balance = 22330,

Liquidation - ,7000 Fending Encumbrance - 0.00
Dutstanding = 7209.73 Available Balance = 2233021
E neurnbrance Origin E xpenditure Origin Liquidation Origin

HoctePapable 0.00 AoctzPapable 0.0o AucctzPapable 0.00
Lurnp Sum + F209.79 Lurnp Sum + 0.0o Lurip Sum + 0.00

Total = 7209.79 Total = 0.00 Total = 0.00

For example, the search could be limited to ‘Encumbrance’, ‘Liquidation’, and
‘Expenditures’, “Transaction Types”, or the “Transaction Date” range could be
modified to limit the dates of the transactions. The “Date Used” field is usually
‘Effective in Budget'. If the criterion is changed, the query option will display the
transactions that match the newly defined criteria.

li“ Display Budget Transactions (A -620-0FPER-300-00-0-000)

Tranzaction D ate Tranzaction Types

Fram | 07/01/2004 =
To [08/27 /2004 =]

I Original sppropriation v Liquidation

[ Appropriation W Expenditures
Drate Used ¥ E b
| Effective in Budget j L SR=TRES
Wwihere | wl

Query Cancel |
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Budget Code GOTO

While in the Budget Account Maintenance screen, the “GOTO” option on the
form toolbar will allow a specific budget account to be displayed. It is assumed
that the budget account is known if the GOTO option is selected.

Fund Budget Code Type
[+ @| [562-LTCH-300-00-0-000 i%

Cancel |
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Budget Code Search

The Budget Code search option will allow for a defined search of the Budget
Accounts based on specific budget component criteria. For example, if a budget
code with a Coser of 562 and an object of 300 is desired, specifying these criteria
in the Budget Account masque will bring a list of all codes to the screen that
match that criterion. The desired Budget Code can then be selected from the list,
and the Budget Account record will then be on display.

JE @Euhhhl”ﬁ ?@@lﬂE”JﬂPOPQWmSEC

%

%

ki Budget Code Search

Fiscal w Budgst

“aar Criteria M arme Fund Budget Account Type  Payrall

[ 2005 [Last Fun BN e @l [se7reanea {F =1 [N =]
"Where I ml

F Budget Code Search [Fund A)

Budget Code [552-6360-300-00-0-000 Search By | Budget Code =]

IEIudgethude Diesc Type |Serice  |Ohject Lacation [;l
BE2-6360-300-33-0-F0E Fulton R BE2.010 | 300 Supplies & Materials 33 Fulton
BE2-6.360-300- 38-0-P01 Pulaski R 562010 | 300 Supplies & Materials 38 Pulaski
A62-6360-300-54-0-P02 taravia A BE2.010 | 300 Supplies & Materials 54 Moravia
BE2-6360-300-65-0-P03 Ithaca City A BE2.030 | 300 Supplies & Materials 65 Ithaca City
BE2-LEAS-300-00-0-000 Suppliez and Materialz & 62010 | 300 Suppliesz & Materialz Q0 DISTRICT WD

W5E2-LT CH-200-00-0-000 Supplies and Materials R 562110 | 300 Supplies & Materials Q0 DISTRICT \A-"Ilj

A62-LTCH-300-01-0-000 Baldwinsville A 562110 | 300 Supplies & Materials 01 Baldwinzville  __|
A62-LTCH-300-02-0-000 Cazenovia A 562110 | 300 Supplies & Materials 02 Cazenovia
BE2-LTCH-300-03-0-000 Chittenango R 562110 | 300 Suppliesz & Materialz 13 Chittenango
BE2-LTCH-300-05-0-000 Cortland & BE2110 | 300 Supplies & Materials 15 Cortland -

L | T

Ok, L:\ I Criteria
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