Adding Magazine Holdings

For regular magazines: Zoobooks, Appleseeds, Cat Fancy, Dirt Bike etc.

The general cataloging “rule” is:

WHEN YOU GET A NEW ISSUE IN FOR THESE:

1. Open CATALOGING

2. Do aBibliographic Search on the TITLE (ex. Zoobooks)
3. Click Magazine’s Bib Record to bring up its holdings
4. Dble Click on 1 of the holding records to open it.

Once you’re in the HOLDING RECORD:
1. Click the DUPLICATE radio button (upper right side)

2. Click the SAVE button

(The record will “flash™ briefly onscreen, how you will know you
now have a new “duplicated” record is that you’ll see there is No
Barcode in the 852p field)

3. Change the Date, etc.
Scan in new barcode

5. Click the CLOSE radio button (above where you clicked
DUPLICATE)

6. Click SAVE

e

You’ve now made a new holding for a new issue of a

magazine!
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