Things to know and do for new semi-monthly payroll
How many paychecks will I receive this year in 2010 – 2011?     25

What are the pay dates for 2010 – 2011? 


 A copy of the pay schedule was included with your May 21st, 2010


 paycheck.  There is also another copy attached to this information 


 sheet with pertinent timesheet date information.

How will deductions in my paycheck be handled under the new system?  


 See the deduction summary on the reverse side.

Do I need to do anything different about filling out timesheets?


 YES, The new semi-monthly timesheet will need to be used for any


 dates worked after July 1st, 2010.  The timesheet will be on the BOCES


 website in mid June. 

What happens if I use the old timesheet for days worked after July 1st?


 The timesheets will be sent back to employees for proper processing


 with the new timesheet. This may cause a delay in your overtime


 payments or salary (if you are paid hourly through a timesheet).

When are checks being delivered?


 Employees whose checks get mailed with be sent to the USPS the day


 before the pay date.  You should receive your check on the pay date.


 For those whose check is delivered to work sites, you will receive your


 check on the pay date.   

Will we still be prepaid under the new semi-monthly payroll system? 


 Because you are receiving 3 full checks in July, you will still be prepaid in


 the 2010 – 2011 fiscal year.  If you leave BOCES before June 30th, 2011,


 you may be overpaid.  Please contact personnel and/or payroll before


 giving your resignation or retirement notice if you want to know your


 prepayment situation.  The prepayment will be permanently resolved by


 June 30th, 2011 for those employees that work through that date.    

I still have questions how this change will impact me.  What do I do now?


 Please contact Dennis Hill (x2626) or Jane Kudlick (x2667) in payroll to


 discuss the new payroll schedule further.

Deduction summary for new semi-monthly payroll
Bank Accounts – Fixed amounts to banks will remain the same. If you need to change


  the fixed amount to account for 24 paychecks per year, you will need to fill out


  a new direct deposit form and choose “modify account” on the form and then


  send to the payroll dept. For those with “100 % net pay deposits”, nothing


  more is needed. Direct deposit is strongly encouraged to help transition


  to the new payroll schedule.

     
Car Loans/Mortgages – If you currently have a payment schedule that is every two
  weeks, you will need to contact your bank or credit card company to set up a new
  payment schedule based on the semi-monthly pay schedule. 
     
Combo Dues – 20 deductions (Sept 15th (first) through June 30th (last))

     
ERS Loans/Arrears – Loans and Arrears amounts need to be recalculated to account for


  only 24 pays per year. NYSERS is currently working on those new amounts.


  There will not be a deduction from the July 2nd, 2010 transition check.

Flex Spending (Medical/Child Care) - This is a calendar year deduction. From July to
  Dec 2010, there will be 13 deductions.  For calendar year 2011, there will be 24


  deductions. This is an annual election made in December, so you can


  determine how much you want taken from your check in December 2010 for


  calendar year 2011.

    
 Health/Dental Premiums - 20 deductions (Sept 15th - June 30th)

     
 Income Taxes – You Federal and NYS Taxes will be automatically adjusted for the total
   of 24 paychecks per year. You can always change your withholding amounts by


   filing a new W-4 form with the payroll department.

   
 NYSUT Benefit Trust - 20 deductions (Sept 15th - June 30th)

    
 TSA 403(B) – This is a calendar year deduction. From July to Dec 2010, there will be 13


  deductions. For calendar year 2011, there will be 24 deductions. Since this


  is a per pay deduction and we will be going from 26 pays to 24 pays, your


  total yearly amount will change. If you want to keep your annual election


  amount the same, you will need to file a new Salary Reduction Agreement


  with Tammy Jones in Personnel to update the per pay deduction amount.

     
Wage Garnishments – For those with garnishments that are a % of income, the new


  amounts will automatically calculated based on your new semi-monthly pay


  amount. For those with fixed amounts based on the current bi-weekly pay


  (ie. child support), these amounts will need to be adjusted to reflect the 24


  pays under the semi-monthly payroll. The payroll department is currently


  working with the vendors to ensure the new amounts are properly calculated.


  No garnishments will be taken from the July 2nd transition check.
